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Letter from the Head of School

Welcome to The Traveling School! We’re excited for you to
discover a classroom with no walls, where you will learn
from the people you meet and the places you visit. You will
be joined by a group of like-minded young women and
inspirational teachers, and together, you will strive to build a
tight-knit community of travelers. Each of you will be
challenged this semester, but as you open your mind and
heart to new experiences and cultures, you will learn you can
adapt and grow in ways you never believed possible.

Thank you for daring to attend a Traveling School semester.
Thanks to your parents who allowed you to participate in
this epic academic adventure. You have worked hard to get
here, and it’s nearly time to pack your bags and begin!

Entering our 17th year, The Traveling School continues to
provide a life-changing education to teenage girls in a global
classroom. As our community grows, we now have over 400
, ; alumnae who continue to explore the world and make a
dlfference We are proud of our students past and present. Welcome to the family. We look forward
to your journey and all you will accomplish this semester and beyond.

Enjoy your adventure,

g L

Jennifer Royall



ABOUT THE TRAVELING SCHOOL

Mission Statement
The Traveling School empowers young women academically, physically and culturally through an
experiential overseas high school semester.

Vision

An all-girls program provides educational focus where teenage girls can earn high school
credit, gain global competencies and develop critical thinking skills while living and learning
in a diverse culture.

Traveling School students develop outdoor skills to increase self-esteem and build
confidence.

An international program allows participants to engage in local communities, experience
cultural immersion, possibly learn a new language and develop a more expansive world
view.

To cultivate engagement, leadership and confidence in young women.
The Traveling School aims for our students to return home:

* Ok O %

Inspired about learning

Confident to contribute ideas and speak up
Engaged with widened perspectives

Able to adapt and meet challenges

Touchstones

Inspiring academics to provide rigorous and place-based experiential learning

Appropriate challenges to offer opportunities for growth and transformation

All-female environment to encourage confidence, competence, leadership skills and a sense
of community

Cultural experiences to cultivate self-awareness, respect and a sense of environmental and
social responsibility

Positive role models to foster strong relationships within the greater TTS community
Financial aid opportunities to create a diverse, equitable and inclusive student body
Sustainable business practices founded on respectful interactions and clear communication

Educational Philosophy

At The Traveling School, the classroom is all around us and learning comes to life through the places
we visit, from the people we meet and especially from the stories they tell us. Our curriculum
connects rigorous standards-based academics to a region of the globe to create a culturally diverse
and academically sound educational experience. The Traveling School strives to develop classes and
academic experiences based on the following key components:

Low student to teacher ratio and college seminar style classes to ensure active and engaged
learners

Experiential, relevant and place-based units to support critical inquiry and thorough
questioning

Discussion-based courses which are interdisciplinary in nature and connect content to
students’ lives, to history and to today’s world

Differentiated classrooms that provide individualized instruction to better support each
student’s academic path



e Focus on primary sources including eyewitness accounts in order to identify and
acknowledge bias in sources of information

e Transformative teachings that incorporate structural analysis to explore important themes
such as: gender, race, liberalism, democracy, capitalism and power dynamics

e Student-centered approach that integrates creative lessons and multiple modes of learning
allowing for students to express and enrich their high school education in a variety of ways

e Reflective academic environment based on mutual respect, incorporating thoughtful silence
and student-to-student discussion which creates space for diverse viewpoints

Accreditation

CSIET Full Listing Status: Accredited since 2004

TTS is accredited through the Council for Standards on International Educational Travel (CSIET).
CSIET is a private, not-for-profit organization, which establishes standards and monitors
international youth education and exchange programs. The Advisory List is distributed annually to all
high schools in the United States and to hundreds of parents and youth seeking interesting and
reliable travel and exchange learning opportunities. The CSIET Evaluation Committee found TTS to
comply with all nine areas related to CSIET standards. As well, The Traveling School has begun the
Western Association of Schools and Colleges (WASC) Accreditation Process.

History

The idea of The Traveling School sprang from a group of high school girls and founder, Gennifre
Hartman, in 2000. They imagined a dream school — a single semester during their high school
careers. These confident, intelligent, inquisitive young women described: a program for girls with
overseas exploration; a program with strong academics with an emphasis on outdoor skills
development; and a program that would offer financial aid. They believed an all-girl program would
allow students to focus on academic achievement, develop leadership skills and confidence, and
build high self-esteem in a supportive community. The Traveling School launched its first semester in
the spring of 2003. Since that time, many talented, committed individuals have supported TTS. In
the process of creating TTS, the organization has built a strong track record of providing excellent
teachers and serving as a catalyst for future leaders with the insight and dedication to effect broad-
based social change.

Students continue to find The Traveling School because they have fallen in love with the idea of
spending a semester immersed in stimulating academics, overseas exploration, and outdoor
adventure. Although such a semester can be a challenging experience, the rewards are
transformational. We believe Traveling School students will be truly inspired by their teachers,
energized by their fellow students, and motivated by the opportunities to grow and learn as part of
a supportive community. At The Traveling School, we are committed to helping students achieve
their dreams to participate in an exceptional educational program.

Nondiscriminatory Policy

The Traveling School is committed to excellence through diversity in its students, faculty, staff and
Board of Directors. The Traveling School does not discriminate on the basis of race, sex, age, color,
national origin, ethnicity, creed, religion, disability, sexual orientation, gender, gender identity or
expression, marital status, pregnancy, veteran status, or political affiliation — except where sex, age,
or ability represent bona fide educational or employment qualifications or where marital or veteran
status are statutorily defined eligibility criteria for Federal or State laws. This policy applies to all



terms and conditions of educational policies, admission policies, scholarship programs, and other
school administered programs for students, or in its employment practices. The Traveling School will
make reasonable accommodations to allow qualified individuals with a disability to participate in the
essential functions of the program. This policy does not preclude discrimination based on bona fide
qualifications or other recognized exceptions under the law.

As a member of The Traveling School community, you are entitled to work/study in an environment
free of discrimination. Racial, sexual or ethnic remarks or slurs and other forms of harassment are
not tolerated. If you feel you have been treated unfairly, notify the Academic Dean or Head of
School. There are procedures available to address your concerns.

Financial Aid

The Traveling School believes that many exceptional students can benefit from a semester overseas
and cost should not become the determining factor. Our financial aid funds come from generous
donors, businesses and foundations. Most significantly our donors represent TTS parents, alumnae,
staff, faculty, Board of Directors, and friends of The Traveling School. With these contributions, TTS
has awarded over a million dollars in financial aid since 2003. Each year we seek to increase our
financial aid funds in hopes to fully assist all students who wouldn’t otherwise be able to afford a
semester. All financial aid and other comparable benefits procurable from TTS are offered on a
nondiscriminatory basis. The availability on this basis is known throughout the general community
being served by TTS and is referred to in its publicity.

Nonprofit Organization

Nonprofit organizations exist to fill a societal need that is not met by private businesses or
governments. The Traveling School is a nonprofit school; this means that no one owns TTS. Instead,
we are guided by a dedicated, all volunteer, Board of Directors who oversee the financial and
programmatic course of the organization. Our financial aid program provides donors with a way to
change the world by supporting young female leaders. The Internal Revenue Service (IRS) recognizes
the economic importance of nonprofit organizations through a special designation that allows them
to be exempt from federal taxes. Our nonprofit status aligns with the things TTS values most —
community, giving back, and education — changing the world one girl at a time.

Evaluations

All staff, students and families shall have the opportunity to participate in a post-program
evaluation. As well, we appreciate timely feedback and always welcome hearing from you outside
our formal program evaluation process. Do not hesitate to call or email the Bozeman administrative
team whenever you have insights to pass along.

MEET THE TRAVELING SCHOOL TEAM

Board of Directors

This group of dedicated individuals contributes to The Traveling School’s success through its many
activities affecting every student’s experience at the school. There are several committees on the
board, including Finance, Development and Financial Aid. Our volunteer board members come from
various backgrounds, and they bring unique perspectives to TTS’s governance. The TTS board



believes in the school’s mission; they find their work inspiring and receive a sense of satisfaction
from their participation.

Head of School & Executive Director Jennifer Royall

Our Head of School articulates the school’s vision and future. The Head of School supervises all
programs, establishes standards of conduct and develops and implements educational goals. She
develops and guides administration and faculty to implement policy and fulfill the mission of TTS
locally and internationally and works to ensure the success of TTS for years to come. Furthermore,
she is a member of the on-call team when there is a program overseas. As Executive Director, she
acts as the organization’s chief financial manager, developing and maintaining the budget and
providing financial oversight for all spending. She is responsible for ensuring the program complies
with standards in education, international travel and risk management. The ED participates in the
strategic planning of the school in conjunction with the Board of Directors to carry out established
school policies and ensure fiscal solvency of TTS.

Academic Dean & Program Director Aunge Thomas

The Academic Dean & Program Director plays a pivotal role in envisioning, creating and executing
program ideas and strategies aligned with the school’s mission. She is the liaison between all aspects
of the program overseas, the home office, our students and their families. She oversees faculty
training; she also maintains working relationships with our overseas contacts. Throughout the
semester, she checks in weekly with the teachers to stay apprised of student well-being, group
dynamics, academics, activities and much more. She regularly relays information from the field to
parents through blog updates, emails, mentor comments and phone calls. This position oversees risk
management protocols, including the on-call team, monitors international news and connects with
regional TTS contacts. Finally, she works to build the TTS Alumnae Network, organizing the Alumnae
Council and Semester Representatives.

Program Assistant Kaitlin Bear

Our Program Assistant works closely with parents and students during the admissions and
enrollment process. She supports the Academic Dean & Program Director throughout the semester
to maintain communication with families and share information. She is also part of the on-call team
during the semester.

Admissions Manger Dalton McCurdy

Our Admissions Manager works closely with parents and students throughout the admissions and
enrollment processes. She oversees and manages the TTS recruiting calendar and supports the
program team during the semester.

Office Manager Elsie Thomson

Our Office Manager works closely with the Executive Director on administrative aspects of TTS and
maintains the basic functionality of the Bozeman office. With her previous Traveling School teaching
experience, she is also part of the on-call team when there is a program overseas.

Development Director Laura Brin
The Development Director manages fundraising and marketing efforts to make it possible for the
organization to provide financial aid awards.



RISK MANAGEMENT AND SAFETY

The Traveling School offers our students the opportunity to study and travel, exploring the issues
that affect communities around the world. Our semesters are situated in potentially challenging
natural environments in remote regions. We recognize the location of our sites and the nature of
our activities may present greater and qualitatively different risks than those found on a traditional
high school campus within the US.

The inherent risks (whether known or unknown) associated with engaging in educational, adventure
or recreational activities in an international setting, in a wilderness or outdoor environment, or in
urban, rural or other locations — can cause or lead to injury, property damage or even death.
Inherent risks are those that are integral to activities. Inherent risks include those that we seek —
such as whitewater or remote or challenging terrain — these risks can provide the challenge to
participate, the opportunity to learn or the catalyst for growth. Inherent risks also include those
risks we don’t necessarily seek, but which exist as part of the environment — such as unpredictable
weather or falling rock. Other risks, not necessarily inherent, may also exist.

As a result, safety and risk management considerations are a priority in programming. We endeavor
to understand and manage risks, knowing that we cannot eliminate all risks or assure participants’
safety. While TTS strives to provide participants with unique locations and stimulating opportunities
as they learn new skills and engage in a variety of activities, it is important for participants to share
in the responsibility for their own well-being and the well-being of others on the TTS program.

The Traveling School is committed and endeavors to recognize and manage the risks we assume in
order to meet the goals of our international programs. Importantly, some risks may be unknown.
The focus of our strategy is threefold:
e To create a culture of risk management and safety with our staff and students through
education, training and information dissemination.
e To continually improve our risk management and safety support systems of information
gathering, communication, contingency plans, training and internal reviews.
e To foster excellent relationships in the communities where we travel.

General Overview

As outlined above TTS places a high priority on the realistic management of risks, understanding that
we cannot know or control all risks. To that end, TTS’s risk management philosophy includes several
key components: trained faculty and staff; informed students; contingency planning; and support
services (i.e. transportation and emergency communication system).

The Traveling School program begins at the departure city upon meeting Traveling School faculty.
From this time, students will be officially “on program” and under Traveling School supervision until
they are dropped off at airport security upon the international return flight into the US gateway city.
The Traveling School strives to communicate with parents at both of these points to share
information and ensure parents know the student is “on” or “off” program.

Faculty and Staff
Faculty and staff of TTS are trained educators, travelers and outdoors-people. See faculty bios for
specific relevant experience and training related to individual job descriptions. During the




mandatory pre-semester teacher orientation, TTS has endeavored to make faculty aware of TTS risk
management protocols regarding potential environmental and political hazards related to our
course area, industry standard best practices for communication, contingency planning and
proactive mitigation of risks. As a part of routine logistical planning, TTS faculty and staff create
contingency plans on both small and large scales.

In each country of travel, TTS provides cell phones for faculty use during the semester. This
facilitates communication with the Bozeman office during regular check-in/reports and for
emergency situations. As well, TTS faculty travel with a satellite phone for additional communication
coverage for areas with no cell service.

Informed Students

As stated in our Risk Management & Safety statement above, engaging in educational, adventure,
recreation and other activities involve inherent and other risks, some of which may not be known
and many of which cannot be controlled. TTS can and does strive to manage the associated risks and
inform its students of those risks. TTS deliberately teaches students how to adapt behavior,
recognize and manage risks, and develop expertise to potentially minimize dangerous situations.
Students are expected to conduct themselves appropriately — and share in the responsibility for, and
consideration of - their own safety and well-being as well as that of other participants and leaders
within the program. Thus, each student plays an important role in our risk management.

Medical & Security Evacuation Service

TTS partners with a medical and security evacuation service. As part of student tuition, all students
have individual memberships with the service. TTS has chosen to partner with such a service
because it provides predictable and efficient evacuation and rescue, both globally and specifically
for the areas where we travel.

The Traveling School works with Redpoint Resolutions —providers of medical, security, advisory and
evacuation services. This service is active in all the areas where TTS operates its programs. Their
corps of deployable paramedics and special operations veterans are contracted for TTS students and
programs to assist and coordinate emergency efforts in finding, stabilizing and evacuating, when
needed.

Program Environments

TTS investigates the countries it travels in through various methods, including US State Department
recommendations, working with consistent communities and contractors, and maintaining
relationships throughout the year with people and communities in the course area. Sometimes, TTS
chooses, because of changing in-country circumstances, to alter a program location. For example, if
a country or a region of a country is unacceptable in terms of perceived security and group well-
being, TTS reserves the right to alter or cancel a program. Substitute itineraries will offer similar
academic courses, overseas exploration and outdoor skill development. NOTE: Although TTS
considers current geo-political climates in choosing program locations TTS personnel are not experts
in assessing the likelihood of terrorist activity, political unrest, the need for vaccination or other
issues. Parent/s are responsible for conducting their own independent investigation through the US
State Department, the Center for Disease Control, World Health Organization and/ or other
resources, should they have concerns about program locations.



Here are the typical (although not exclusive) environments where our programs will travel:

Foreign Cities: Experiencing the hustle and bustle of cities and markets in developing
countries is an important aspect of the cultural awareness gained from a semester with TTS.
Students can explore cities, provided the Chief has outlined the limitations of the outing.
Limitations include physical restrictions, time requirements, emergency contact information,
buddy system and acceptable transportation.

Homestays: The cultural exchange and learning experience during the one-week homestay
is rewarding for both the students and the family involved. Depending on the semester,
students may be placed with a host family with a partner or a group of students.

Service: Service projects are a valuable element of the semester. Students work on a variety
of different projects in different environments.

Wilderness/ Backcountry: The wilderness sections of each semester help to achieve part of
TTS’s expressed mission. Students are taught technical skills as well as leadership and
communication skills to help them work together as a successful community.

Guided Sections: Some sections of the semester (some treks, mountaineering, white-water
rafting, rock climbing) are contracted out to independent contractors (in-country guides
hired by TTS). We have chosen these contractors for various reasons, one of which is that
they have a known history of success in the country. The contracted guides are responsible
for conducting these activities and TTS hires them for their expertise and local knowledge.
During these sections, TTS’s faculty attend the contracted activity with the students,
endeavoring to increase the activity’s success by communicating the program’s mission,
safety protocols and group goals to the guide. See Water Safety section below for more
details on water related activities.

Other Outdoor Activities: Students participate in various outdoor activities with different
levels of risk. See enrollment packet for itinerary specific details.

Water Safety & Swimming

All students must take a swim test. Swim tests will be conducted by a teacher and will
typically occur in a swimming pool, often in the departure city. Students will be asked to
demonstrate swimming and treading water techniques.

o Swim continuously for five full minutes or pass a test of similar duration and

difficulty.

o Tread water for one minute in deep water.
Teachers will designate a “swim area” at all water areas. This includes jungle, ocean, rivers,
lakes, etc.
Teachers will check all swimming areas before students can swim. To the extent they can
assess it — teacher will “clear” an area for swimming.
Students must adhere to the “buddy system” in the water.
With teacher discretion, students may be allowed to swim in pools without supervision.
Students are required to wear PFDs on all watercraft.

Personal Safety Training

TTS believes that aware students are more responsible students. Teachers take the same
precautions as the students to endeavor to appropriately address risk management issues during
the semester. Students and teachers need to know the risks involved with traveling as a group of
women. Although our teachers have been trained in risk-management and basic self-defense, they
are also vulnerable to these situations; this is an area all travelers must understand equally.
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Students undergo Personal Safety Training within the first few days of in-country Student
Orientation. This training must occur prior to students going into town or having any unstructured
free time.

EMERGENCY PROCEDURES

Evacuation Guidelines

The Traveling School evacuates any student with any injury that could cause permanent damage if
not treated with the proper medical care (e.g. facial lacerations, joint lacerations, injuries to
genitalia). The student will be evacuated to a medical facility that can provide a higher level of care
than TTS Faculty. Depending on the circumstance, evacuation may involve visiting a local clinic,
traveling to a larger city where a higher level of care can be administered or returning to the United
States/student’s home country for medical care.

Terrorism
The vast majority of foreign states have good records of maintaining public order and protecting
residents and visitors within their borders from terrorism.

TTS adheres to the recommendations from the US State Department to avoid inadvertently
becoming a target of opportunity. Some TTS precautions include the following:
e Direct flights when possible and deliberately avoid stops in high-risk airports or areas.
e Consider several options for travel as appropriate.
e Staff and students are made aware of what they should discuss with strangers or what may
be overheard by others.
e Minimize the time spent in the public area of an airport.
e Staff and students are vigilant to identify visitors before opening the hotel/hostel room
door.

DISMISSALS

At TTS we have the luxury of having a small student body, which allows us to get to know each
student well. Therefore, we need not respond to all situations in the same way. We can consider
individual circumstances, intentions, and character. The challenge is to use this flexibility and this
knowledge of the individual, yet still respond fairly, equally, and within the guidelines —in all cases —
while maintaining an awareness of overall group safety and well-being. Any questions relating to
discipline issues can be addressed to the Program Coordinator and the Academic Dean.

Behavioral Dismissals

Students are expected to respect teachers and peers and to participate in daily activities responsibly
with a positive attitude. Students should understand that consistent behavior to the contrary is
unacceptable and that causing emotional injury or distress to any other group member is
intolerable. Students who commit major infractions, break the Student Code of Conduct, or no
longer meet the Essential Eligibility Criteria may be sent home. Students don’t have to break a rule
to be dismissed from TTS. If a student’s behavior is distracting from the educational, cultural, and/
or risk-management and safety missions and goals of the program, the student may be sent home. If
a student does something to intentionally endanger self or others, she may be sent home.
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Inadequate Support Dismissals

TTS cannot provide intensive therapeutic intervention. Each student must maintain the ability to
meet The Traveling School Essential Eligibility Criteria for the duration of the fifteen-week program.
If a student misrepresented their physical or emotional health needs or is struggling with issues that
are beyond the scope of expertise for our teachers, she may be sent home.

Results of Dismissals

A student dismissed or withdrawn for any reason (health, injury, behavioral, etc.) will be sent home
at the student’s cost; there are no reimbursements from TTS for tuition or fees. TTS will likely ask
parents to accompany a student home from overseas. If this is unavailable, we will ask a parent to
meet the student in a gateway city upon return to the U.S. If these options are unavailable, we ask
for the student to travel as an unaccompanied minor. TTS will strive to support the student’s
transition back to her home high school. If a student is dismissed for disciplinary reasons, the
student will be considered “expelled” from the program and no academic credit shall be granted.

The Discipline Committee

In the event of a major infraction at The Traveling School, a Discipline Committee may be assembled
to review the case and determine whether to send a student home. The Committee will consist of:
Mentor or Teacher initiating contract, Program Coordinator, Academic Dean, and Head of School.
The Discipline Committee can enforce its decision. The parents and Board of Directors will be
notified of the infraction and the course of action.

Avoid Legal Difficulties

When in a foreign country, travelers are subject to its laws and are under its jurisdiction NOT the
protection of the U.S. Constitution. TTS has no jurisdiction if a student commits an illegal act while
outside of the USA.

You can be arrested in a foreign country for actions that may be either legal or considered minor
infractions in the United States. Be aware of what is considered criminal in the country where you
are. Teachers will review these at orientation. Some of the offenses for which U.S. citizens have
been arrested abroad are:

e Drug Violations: More than 1/3 of U.S. citizens incarcerated abroad are held on drug
charges. Some countries do not distinguish between possession and trafficking. Many
countries have mandatory sentences - even for possession of a small amount of marijuana
or cocaine.

e Photography: In many countries, travelers can be harassed or detained for photographing
such things as police and military installations, government buildings, border areas and
transportation facilities. If in doubt, ask permission before taking photographs.

DISCIPLINE & RULES
During enrollment and prior to the semester, each student and parent is responsible for reading the

Student and Parent Handbook, signing the Student Code of Conduct and Essential Eligibility Criteria
to understand Traveling School expectations and accept and comply with its’ policies. Saying, “I

12



didn’t know” is not sufficient. Students and parents should know that school rules apply during the
entire program, regardless of location or environment. Students are subject to discipline for their
actions regardless of whether they are under direct staff supervision.

Major and minor infractions are addressed in the Student Code of Conduct, which states that
students who exhibit these behaviors will be dismissed from The Traveling School. Minor infractions
may first be addressed with a contract outlining expectations whereas major infraction behaviors
are grounds for immediate dismissal from The Traveling School. Students who are dismissed due to
major and minor infractions incur all costs of being sent home and do not receive academic credit
for the semester.

Minor Infractions

Class Discipline

Teachers handle minor or routine discipline problems. If a student is disruptive, the student,
teacher, and the Program Coordinator will meet to discuss the situation.

Everyday Issues
Common day-to-day problems involve foul/obscene language, punctuality, and students not

respecting each other. Teachers will consistently and promptly address these issues.

e Language — Each semester group will develop its norms regarding offensive language and
gestures. A list of words considered offensive will be clarified at orientation. There is no
tolerance for student or staff swearing.

e Punctuality — Punctuality is important for safety and risk management. Students must be
accountable to be at meeting places on time and ready for the activity. Groups will sync
watches within the first few days.

e Disrespect — Students should not be disrespectful toward one another or to their teachers.
This problem can be pervasive, but sometimes it is difficult to address because it can be so
subtle. Disrespect can seriously affect group morale and cohesiveness. High school students
are aware of the difference intent makes when joking with someone. We expect each
student to know this difference and act accordingly.

e Exclusive Relationships - Exclusive relationships/ friendships, which isolate a couple or few
students from the rest of the group, are not permitted.

Major Infractions

Drugs, Alcohol, and Tobacco

Without exception, Traveling School students are not allowed to use drugs, alcohol or tobacco. Use
of any of these substances constitutes grounds for dismissal. Possession of any drug, alcohol or
tobacco paraphernalia also constitutes grounds for dismissal. Students found using these substances
may be immediately dismissed from the school and sent home at the student’s cost.

Cheating/Plagiarism

The Traveling School is an academic school with academic expectations of honesty, integrity, and
independence. A cheating/plagiarism incident may go on the student’s academic transcript.
Cheating may be grounds for dismissal.

Cheating is defined as:
e Looking at someone’s paper and writing the answers down as your own;
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e Working together in a group (when an assignment is given as independent work) to reach
group answers and write down the same or similar answers;
e Showing someone else your paper or work or giving someone else answers.

A student caught cheating will:
e Earn a zero on the assignment & not have the opportunity to make up the grade
e Write a letter to the Board of Directors explaining her actions
e Have their parents receive a phone call from the Program Coordinator or the Academic
Dean & Program Director

Harm Oneself and Others
Students should not engage in conduct that directly threatens their own or other’s well-being.

Destruction of Property
Students should not destroy, deface or steal school property, property of another student, or
property in the communities where we travel.

Harassment, Bullying, Hateful or Negative Speech

The Traveling School is a community in which every individual is treated with respect, courtesy, and
sensitivity. It is the policy of the school to provide an academic, travel and group living environment
free from all forms of discrimination. Thus, the school will not tolerate harassment or bullying of
individuals based on sex, race, gender, gender identity or expression, national origin, ethnicity, age,
sexual orientation, or disability during the semester. If any student feels they have been harassed,
they should immediately talk with their mentor, another trustworthy faculty member or the
Academic Dean.

Sexual Activity
Without exception, students are not to engage in sexual activity while with TTS. Students who

choose not to adhere to this policy may be immediately dismissed from the school and sent home at
the student’s cost.

Repeat Offenders

Students who repeatedly cause disruption to the group through such acts as abusing rules,
disrespecting students or faculty, failing to complete work, and/or exhibiting low motivation, may be
brought before the Disciplinary Committee and may be reviewed for dismissal. The Program
Coordinator, Head of School or Academic Dean must document such offenses, as they occur, to
determine overall disruption.

Breach of Academic or Behavioral Contract

If the Program Coordinator, Academic Dean, and/or Discipline Committee deems it appropriate, a
student may require an academic or behavioral contract. The Program Coordinator and student’s
mentor will create the contract and review it with the student. The Academic Dean will contact
parents to inform the family about the conditions of the contract. The student is given a time
(usually one or two weeks) to improve her performance. Based upon these conditions, any breach of
contract or ultimate failure to positively change behaviors may result in dismissal.

Violation of Physical Boundaries
Students must adhere to sign-in, sign-out, and structured free time requirements described in detail
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in this handbook and by faculty overseas. The Traveling School faculty must always know the
whereabouts of all students. Students cannot leave the group without faculty supervision or specific
permission and are not permitted to be away from the group without a partner or to stray from set
boundaries.

Tattoos or Piercings
No new tattoos or piercings are allowed during the semester. If a student gets a tattoo or a piercing
during the semester, she may be expelled immediately. This is a strict policy for various reasons:
e [tisillegalin the US for anyone under 18 years old to get a tattoo, and it is not up to our
teachers or administration to allow or disallow this act.
e Health standards are drastically different to those in more developed nations.

Inability to Self-administer or Misuse of Medication

Students must know how to self-administer medication. If students are not able to self-administer,
or if a student quits/misses/abuses prescribed medication during the semester, the student may be
sent home.

SEXUAL HARASSMENT

The Traveling School is committed to providing a safe environment for all its students and
employees free from discrimination on any ground and from harassment including sexual
harassment. The Traveling School will operate a zero-tolerance policy for any form of sexual
harassment. All complaints of sexual harassment will be taken seriously and treated with respect
and in confidence with a prompt investigation. Anyone (administrators, faculty or students) aware
of the occurrence of sexual harassment, in any form, should report this infraction immediately to
either the Executive Director, Academic Dean and Program Director, or Program Coordinator for
investigation.

Definition of Sexual Harassment

Sexual harassment is unwelcome conduct of a sexual nature which makes a person feel offended,
humiliated and/or intimidated. It includes situations where a person is asked to engage in sexual
activity as a condition of that person’s employment or academic status, as well as situations which
create an environment which is hostile, intimidating or humiliating for the recipient.

Sexual harassment can involve one or more incidents and actions constituting harassment and may
be physical, verbal or non-verbal. Examples of conduct or behavior which constitute sexual
harassment include, but are not limited to:

Physical Conduct
e Unwelcome physical contact including patting, pinching, stroking, kissing, hugging, fondling,
or inappropriate touching
e Physical violence, including sexual assault
e The use of job or academic-related threats or rewards to solicit sexual favors

Verbal Conduct
e Sexual comments, stories and jokes
e Sexual advances
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e Repeated and unwanted social invitations for dates or physical intimacy
e Insults based on the sex of the person

e Condescending or paternalistic remarks

e Sending sexually explicit messages (by phone or by email)

Non-verbal Conduct
e Display of sexually explicit or suggestive material
e Sexually-suggestive gestures
e  Whistling
e Leering

Anyone can be a victim of sexual harassment, regardless of their sex and of the sex of the harasser.
The Traveling School recognizes that sexual harassment may also occur between people of the same
sex. What matters is that the sexual conduct is unwanted and unwelcome by the person against
whom the conduct is directed.

The Traveling School recognizes that sexual harassment is a manifestation of power relationships
and often occurs within unequal relationships, for example between supervisor and employee or
teacher and student. No TTS employee shall threaten, promise or insinuate, either explicitly or
implicitly, that a student’s refusal to submit to sexual advances will adversely affect the student’s
status with TTS, including, but not limited to, influence on grades or recommendations. TTS strictly
prohibits any faculty or staff member from having a sexual relationship with a student at any time
while the student is enrolled in the school.

Anyone, including Traveling School employees, students, customers, casual workers, contractors or
visitors who sexually harasses another will be reprimanded in accordance with this internal policy.

All sexual harassment is prohibited whether it takes place within The Traveling School premises or
outside, including all Traveling School program locations. Each administrator, faculty member and
student is responsible for endeavoring to provide an environment free from sexual harassment.

Complaints procedures

Anyone aware of the occurrence of sexual harassment, in any form, should report this infraction

immediately to the Program Coordinator or Academic Dean for investigation.

e If a student feels she is experiencing sexual harassment from another student, a teacher, a
volunteer or similar participant while with TTS, the student should immediately report it to the
Program Coordinator or Academic Dean.

e If the investigator determines that sexual harassment has occurred, the Program Coordinator
and Academic Dean will determine the appropriate course of action, up to and including
expulsion.

MEDICAL PROCEDURES
TTS uses the philosophy of a “medical information exchange” when requesting information

regarding medical issues. The goal is two-fold: TTS strives to provide parents and students with
enough information about the nature of the semester to make good medical choices. In return, TTS
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encourages students and parents to share all medical history and conditions, no matter how large or
small, for teachers to appropriately support students in the field. TTS teachers are certified
Wilderness First Responders because they need to be able to assess and potentially manage any
field scenario, injury or medical condition that they will likely or predictably encounter during the
semester. The Chief always carries a first aid kit. If students have a basic first aid issue, they must
notify the Chief or other faculty member as soon as possible, and TTS faculty will treat the problem.
e Students are required to meet with a doctor or travel clinician to receive the following: up-
to-date routine vaccinations; appropriate region-specific immunizations; and prescribed
malarial prophylaxis.
e Students and parents are asked to provide all information about any medications prior to
the semester.
e Students must be stable on medication for 3 months prior to the semester. No changes may
be made to medication during the semester. This includes birth control pills.
e Students must let teachers know what will happen if she stops taking or loses her
medication.
e Students with asthma must always carry an inhaler.
e Students with severe allergies must carry an epi-pen.
e Students cannot refuse medical care during the semester. If teachers advise medical care,
students must comply or may be sent home.

Responses to medical incidents vary. Faculty and staff use contingency plans and flexibility to
endeavor to deal appropriately with available in-country support in any given medical situation. In
the event a student is ill or has an injury that requires a visit to a physician, parents will be
contacted. All incidents will be reported to the parents as quickly as possible. For minor incidents,
parents will receive a direct email from the Academic Dean. For major incidents, the Dean will
telephone.

Counseling

Students will not be able to call a counselor or remain in active counseling during the semester. If a
student has a counselor and enjoys being in touch, after informing parents, the student may contact
her counselor via email. This is a student expense during structured free time. TTS is not a
therapeutic program and cannot facilitate regular interaction with a counselor while a student is
overseas.

Weekly Medical Check-ins

The Expedition Medic will check in with each student on a weekly basis about overall physical
health. This individual check-in is designed as a proactive measure to maintain student health.
Students who don’t feel well should alert their Mentor or the Expedition Medic. TTS follows this
method so one person can monitor individual illness or injury and give over-the-counter medication
when appropriate. If needed, the student’s mentor will also coordinate a visit to the doctor.

If a student is prescribed a medication, the Expedition Medic, Mentor or Program Coordinator will
endeavor to contact the Bozeman office immediately so we can inform the student’s parents of the
illness, physician’s recommendations and medications.

Mosquito Protocol

Mosquito-borne illnesses, including malaria, Chikungunya, Zika and Dengue, are present in the areas
we travel. Malaria is the only illness with a prophylaxis to help prevent the disease. Teachers will
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implement mosquito protocol as necessary. The following guidelines will be followed when in a
malarial zone. Refer to semester specific travel documents and itinerary for approximate timelines
in malaria regions. Each type of malaria prophylaxis requires different pre- and post-exposure
dosages; it is the student’s responsibility to understand how to use her medication.
e Faculty and students are required to sleep with a bed net or in a screened tent.
e Faculty and students are required to wear long pants, long sleeves and close-toed shoes or
socks with sandals from dusk to dawn when outside.
e Faculty and students should consider using insect repellant during the day and night.
e All faculty and students will utilize malaria prophylaxis as defined by a Travel Clinic or
Doctor.

Injury

If a student has an injury while on semester, teachers will consider the health condition and work to
keep the student involved with TTS activities. A major injury may make it impossible for the student
to fully participate in the program.

e A student will always be taken to a qualified medical professional, and staff will abide by the
physician’s recommendations unless a second opinion from our US medical advisors or the
parents disagree with the recommendation.

e If the group has planned an activity where the student can’t participate (a sprained ankle
when a hiking trip is planned), the student will stay behind with a teacher.

e Astudent is responsible for all missed academic work.

e If the injury requires prolonged medical care or inhibits a student’s participation for a
prolonged period, she may need to leave the program.

Medical Withdrawal

If a student’s injury merits a return to the United States, the family is responsible for all expenses
incurred. Depending on the circumstance, the Bozeman office will work with student’s home high
school to have the student complete the academic requirements for full academic credit or
transition back into school. There will be no tuition refund. This is noted in the Terms of Agreement
document.

THE LOGISTICS OF LIVING OVERSEAS

Transportation
At TTS, we have found that transportation in developing countries may be unpredictable, and we
endeavor to assess, to the extent feasible, the transportation we utilize for each situation. TTS
adheres to the following transportation policies in each program country:
e Register each participant with the US State Department prior to departure.
e Communicate with travel professionals, other study abroad providers, the US embassy and
consular officials for advice with regards to our travel plans.
e Seek to confirm that scheduled airlines have a positive record.
e Work diligently to consider an appropriate mode of travel for each country.
e Endeavor to review bus and other in-country transportation to determine safety records
and credentials.
e Visually inspect the bus or hired vehicles prior to embarkation.
e If avoidable, refrain from travel on “strike” days.
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If possible, retrain from night travel.
Students are not allowed to use public transportation without a faculty member.

Vehicles

When available, all students and staff are required to wear seat belts while vehicle is in
motion.

Doors must be locked while traveling, and windows must be % rolled up while driving
through cities or busy pedestrian areas.

When parked, vehicles must be locked and valuables hidden away.

While filling up with gas/making a short stop, a faculty crew or member must always remain
with the vehicle.

Without exception, students are not allowed to drive.

While students can have fun, listen to music, and sing, it is important that students and
faculty understand safety as primary importance while in a vehicle.

Walking

Use extreme caution as a pedestrian.

Understand traffic patterns.

Obey rules of the road: cross at crosswalks and follow traffic signals.
Students may never walk at night without a teacher.

Money & Valuables

Students need to exercise caution to avoid becoming a target, risking unnecessary harm, or losing
track of money or personal items. Students are responsible for carrying and caring for personal
passports, credit cards and cash. Additionally, students are responsible for caring for their personal

gear.
[ ]

All students need to carry money in a waist belt under their clothes. This must be worn in
the front of the body for safety.

Upon entering an accommodation, TTS staff will check out the safe box. After evaluating the
lodging and the safe, one of the following will happen:

1) Secure all students’ money belts in the hotel safe.

2) If no safe is available, teachers will make a place-based decision for student money
belts, possibilities include, but are not limited to collecting all money belts and
locking them in staff luggage in staff room/ tent or helping students find hiding
places in personal rooms/ backpacks.

Students should not withdraw large amounts of money because cash cannot be replaced.
Only draw money off debit cards in the amount necessary. Teachers will do their best to
inform students about any upcoming opportunities for cash withdrawal.

Do not flash large amounts of money when making purchases. Make sure credit cards are
returned after each transaction.

Deal only with authorized agents when exchanging money or purchasing souvenirs. Do not
change money on the black market.

If possessions are lost or stolen, students must immediately notify a teacher. TTS will
immediately report the loss to the local police and will attempt to get a copy of the police
report for insurance claims.
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Financial Responsibilities of Students

Though most expenses are included in tuition, families need to budget separately for personal
spending money, required immunizations, excess luggage tariffs and some personal activity fees
(such as movies, personal internet access or phone calls), which are not included in tuition. Students
pay for any meals they choose to eat apart from the group.

TTS covers most tips throughout the semester. However, students should bring $75 in tips for guides
who work closely with the group for an extended amount of time. We believe it is vital for students
to understand the importance of how and when to tip in the service industry. Teachers may collect
tip money once the group arrives overseas and facilitate how students distribute their tips to
contactors throughout the semester.

Prior to the semester, students are encouraged to investigate current exchange rates to understand
different currencies. Teachers will help
students learn to budget using different
currencies throughout the semester.

Bank Account Opening Balance:
$425

Student Identification

Students must ALWAYS carry identification.
This can be a color-copy of a passport or an
International Student ID card (ISIC). Students
may not leave the group, or school [ EemesterBudets |
“premises”, unless they have the complete ‘ $300
name, address, and telephone number of the
TTS accommodation. During home stays, students must know the name, address, and telephone
number of their host family. Students will be required to memorize the local TTS cell number when
the group arrives to each international destination. During orientation teachers will ask students to
write the following information on the back of ISIC Cards:

Cash in Money Belt:
$50

Bank Account Remaining Balance:
$375

[ Tips:
$75

Country Specific TTS cell #: varies for each international destination
Country Specific Emergency Numbers: varies for each international destination
TTS Home Office: 001.406.586.3096
Emergency (after hours) phone: 001.406.451.5466
Medical & Security Evacuation Service: 001.415.481.0600

Accommodations

Traveling School accommodations range from family homes to dormitories, youth hostels,
campsites, guesthouses, and suitable local accommodation. Accommodations adhere to the
following criteria:

e Considerations regarding safety are key priorities. TTS endeavors to check that
accommodations are reliable and secure. Safety guidelines for accommodation include
considering other guests, security, reliability, and student well-being. We cannot lock up a
tent, thus safety must be viewed in terms of the environment and efforts to responsibly
manage risks.

e Location should be convenient and — to the extent we can assess — secure.

e Cleanliness should be satisfactory and adequate according to local customs and culture.
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e Nutrition is also a requirement for responsible accommodation. Students should be
provided with nutritionally sensible, hygienically prepared meals.

e The accommodation choice takes supervision into account. We will only reside in areas that
allow teachers to oversee the supervision of students. However, parents must understand
that students are not supervised during sleeping hours.

Living Space
During the semester, TTS groups will adhere to the following guidelines when entering/departing
new living spaces. Each living spaces needs to be an appropriate base for the entire group. If this
program has positive lodging experiences, it makes it easier for future Traveling School groups to
return.
e Before entering a new group living situation, teachers must approve the hotel, campsite, or
lodging for appropriateness.
e Teachers may assign rooming partners throughout the semester.
e All participants are responsible for cleaning and maintaining their living quarters and other
provided group equipment.
e TTS will not leave a hotel, guesthouse, hostel, tent or campsite until the area is clean and
orderly. All trash needs to be contained in a bag, papers picked up, and keys returned.

Homestays Overview

For one segment of the semester, students spend 4-7 days living with a host family. During the
exchange, no less than two students stay together and take part in daily activities of shopping,
cooking, and getting to know their host family. The cultural exchange and learning experience during
the homestay are rewarding for both the students and the family involved. TTS endeavors to place
students with families who understand our goals and mission through a careful screening process,
which includes site visits, phone calls and clearly stating TTS expectations to homestay hosts.
Teachers do not consider this time off from their responsibilities, rather they maintain their
supervisory focus. During weekdays, students may meet with TTS teachers for regularly scheduled
classes and activities. For certain semesters, students simultaneously complete a community service
project. After work/school hours and weekends are typically times for TTS students to spend with
their homestay families. Homestays can be a life-changing opportunity for students, and at the same
time, this can be a time for anxiety, uncertainty and angst. Our goal is to strive for students to feel
emotionally and physically comfortable while participating in the daily activities of a local family.

e TTS schedules homestays with an established organization prior to semester departure.

e TTS endeavors to ensure the organization and host families are aware of the nature of TTS
and supportive of its educational mission.

e Students are placed in groups of two or three.

e Host families must have received a personal interview from the hosting organization prior to
the arrival of TTS students. As well, on a formal basis, the homestay organization provides
orientation and training for its host families.

e TTS administration and faculty communicate with homestay representatives, so students
and families have an equally rewarding and enjoyable experience.

e The host family representative receives pre-arrival phone conversations, emails, and
personal visits from a TTS staff member or its representative.

e Host family placements are fully disclosed in advance to students and parents.

o Students and their parents will have three weeks to evaluate the host family
information. If it is not satisfactory, changes will be made immediately.
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o Parents will be provided contact information including the best way to contact
students, such as phone numbers, when possible.

e Two weeks prior to the homestay, students will attempt to telephone host families to
introduce themselves.

e One week prior to the homestay, students receive a homestay orientation from Traveling
School faculty to help prepare them for the experience.

e Upon meeting host families, TTS faculty provide a detailed schedule, expectations & rules to
emphasize the nature of TTS academic program and to help host families understand the
educational requirements for our students.

e After the students are placed, TTS teachers monitor and visit with each family to ensure the
goals of TTS are being upheld.

e Students have contact information for TTS teachers and the homestay representatives in
case of an emergency.

Whenever possible TTS teachers will pick up students from their families each morning and drop
them off each afternoon. If TTS teachers cannot pick up the students, teachers work closely with
reliable transportation and drivers.

Homestays for Fall Semester— Cape Town

TTS has worked with Toni Sylvester as our homestay coordinator since 2004. Toni is a college
professor at University of the Western Cape in the Department of Educational Psychology. He
arranges homestays for TTS students with families who live in Kensington, a neighborhood on the
outskirts of Cape Town. These families have hosted many TTS students and look forward to this
yearly exchange. TTS is solidifying plans for TTS34 homestays.

Homestays for Spring Semester— Tandana Foundation

Since 2004, TTS has worked with Anna Taft to organize homestays and service projects in the
highlands of Ecuador. Anna is a former Traveling School teacher and the Executive Director of
Tandana Foundation. She arranges homestays for TTS students with families who live outside
Otavalo. These families have hosted many TTS students and look forward to this yearly exchange.
The homestay will take place in the second half of February.

Service Projects

Community based service projects and cultural exchange activities allow students to interact,
become involved in, and participate in projects in local communities. These activities are also a place
where TTS students receive much more than they give—here students can establish relationships
with local people and contribute to a variety of community activities. Interactive community service
activities may include teaching schoolchildren, community improvements, school improvements, or
agricultural work. Preparation for these projects typically includes:

e Pre-project orientation for both students and teachers including logistical, cultural and
linguistic information; what to expect; how to get along with the hosts; and other tips to
cultivate a successful experience.

e Any training necessary to accomplish tasks.

e Facilitation of service work and cultural activities such as explanations, introductions, and
help fulfilling cultural expectations (e.g. giving speeches, eating traditional foods, suggested
contributions, and much more).
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RESIDENTIAL LIFE

TTS hopes to help its students develop increased self-confidence and independence throughout the
semester. However, developing countries pose certain challenges and circumstances that need to be
addressed to achieve that goal. Interacting with new cultures can be quite challenging. Throughout
the semester, TTS faculty takes every possible opportunity to prepare students, encourage cultural
understanding and promote sensitivity for students.

Along with the adventure of a semester with TTS, students become part of an extraordinary
community. Being a member of a healthy and successful group means working hard and keeping an
open mind. To achieve a transformational semester, this student group will need to become
community minded and will each need to agree to participate fully in the program, strive for
academic excellence, act and behave appropriately, and appreciate flexibility. For this reason, each
student must meet The Traveling School Essential Eligibility Criteria and uphold the Student Code of
Conduct.

Supervision and Chief

Students are under direct staff supervision during the day, unless an alternate activity has been
established. The level of direct supervision varies as activities change from day to day. Teachers
rotate through daily leadership positions. One teacher will always be the Chief of the day, the lead
voice for the faculty, and will oversee the daily schedule. Students should direct their questions
about daily schedules, meals, workouts, etc. to that day’s Chief.

Chief Duties:

e Chief explains the schedule for the following day each evening and posts it on a whiteboard
in an easy to find place.

e Chief is responsible for planning the flow of the day, developing the schedule, supervising all
activities, and organizing check-ins.

e Chiefis the on-call teacher.

e Chief decides physical boundaries for each location.

e When students need to leave the group for any reason, they must check in with the Chief.

e Chief will arrange faculty supervision for any student who needs to stay behind from an
activity.

e Chief completes room checks to ensure lights are out at the appointed hour. Unless the
chief makes an exception, all students must be in their own tent/room by 9:45. All lights off
and conversations finished by 10:00 pm (students may continue to use headlamps).
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Structured Free Time

During free time, Chief will inform students of the
physical boundaries of the area they can explore and
when they need to report back. While on campus, the
Chief determines whether buddy system is necessary.
When off campus, students must always be with at least
one partner. The Chief is also the contact in case a
student needs a faculty member during this time.
Students may not be unsupervised for more than two
hours at a time. If a Chief would like to schedule
additional free time, then a check-in must be made
accordingly. In the second-half of the semester, student
pairs may earn the opportunity to run errands and leave the group for short periods of time, but
students are never allowed to be alone away from the group. The Chief will have a sign-out sheet
and a staff member needs to initial a student’s request to leave temporarily. For check-ins, each
student must be present and physically sign herself in and out.

Dress Code Expectations

Students are expected to dress appropriately for the situation and to uphold the clothing criteria
listed on the Packing List. If a student arrives to the departure city with inappropriate items, the
items will be mailed home at the student’s expense. If a student arrives missing items, she may be
required to purchase the items at her own expense before leaving the departure city.

The Traveling School packing list and clothing guidelines support equitable educational access and is
written in a manner that does not reinforce stereotypes and that does not reinforce or increase
marginalization or oppression of any group based on race, sex, gender identity, gender expression,
sexual orientation, ethnicity, religion, cultural observance, household income or body type/size.
The following clothing guidelines must be maintained throughout the semester for all clothing
(including borrowed items from a classmate or purchased items overseas):

o Loose, non-revealing clothing

o Clean and neat with no tears, holes or stains

o Conservative tops: 1 1/2” shoulder straps, concealed bra straps

o Shorts/skirts/dresses should be within 2” of top of the knee cap (cover majority of

thigh)

To maintain self-care and appropriate TTS dress code, students are expected to:
e Change clothes for sleeping/ work-outs/ daily activity. PE clothes are only for PE.
e Bathe regularly (3-7 times/week) with soap
e Refrain from walking through shared spaces in a towel
e Cover swimsuits fully with a sarong or clothing when not at the swimming area
e Refrain from carrying purses/over the shoulder bags off campus
e Respect a teacher’s request for certain clothing based on the activity/outing
e Wash clothes on a regular and hygienic basis
e Have parent permission to dread, dye or drastically cut hair
e Wear appropriate footwear based upon shoe guidelines (see ‘Self Care’ section)
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Self-Care
Individual proactive self-care techniques lead to overall success for a group. During orientation
students will learn numerous self-care principles to enrich their semester experience.

Hydration & Water Purification

Hydration is the key to success; dehydration can cause numerous complications

Altitude, heat, and exposure can cause dehydration

Students should drink 2+ liters of water a day from their personal bottles

Unless water is confirmed potable, all water must be treated using either: boiling,
chemically treated (chlorine-based such as Aqua Mira); or ultraviolet light (Steri-Pen) to kill
viruses, bacteria, and parasites. Teachers will direct a “water purification course” during
orientation.

TTS recommends each student choose a water treatment method that takes 30 minutes or
less to treat to allow for better hydration

Hygiene
Students will be coached on recommended procedures for staying clean and healthy. Teachers will
review this information during orientation.

Hand washing & hand-sanitizer

Use hand-sanitizer when you can’t use soap and water
Refrain from sharing water bottles or chapstick

Try not to touch eyes or face with hands

Cough and sneeze into your elbow

Clean water bottles regularly with bleach solution

Food & Nutrition

Food safety and proper hygiene are important as they are most commonly linked as the
cause for traveler’s diarrhea. Teachers will coach students on what to avoid and how to
properly clean food.

Students are encouraged to maintain a healthy diet during the semester.

Dietary Restrictions:

o TTS strives to offer vegetarian options at each meal and is able to accommodate
vegan diets and certain dietary restrictions based on medical needs (such as gluten
intolerance). The variety of foods and food production practices The Traveling
School can support are necessarily limited due to the nature of international travel,
and therefore TTS is not able to accommodate all dietary needs and requests.
Prospective students with a medically-based need for a restricted diet should
discuss these needs candidly during the application process. TTS cannot guarantee
meals free from allergens. TTS may request medical documentation of special
dietary requirements and will determine on a case-by-case basis if special dietary
needs can be met in a satisfactory fashion.

Sun Protection and Weather

Sun intensity in the southern hemisphere is much higher than in the US. Also, sun sensitivity can be
a side effect with some malaria medications. Therefore, the following procedures are followed:

Hats and sunscreen are required when outside for more than 30 minutes of sun exposure
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e Sunglasses are required to be worn on bright days, bodies of water or snow
e Students are required to carry appropriate layers including rain gear, warm layers and
appropriate clothing to protect against the elements, mosquitos and other insects.

Basic Foot Care and Shoe Rules

Our feet are important and must be protected throughout the semester. Students need to wear
appropriate shoes for each activity and are rarely allowed to be bare foot. Close-toed, athletic,
shoes are required for workouts. Hiking shoes/boots are required for backpacking.

Shoe Rules:
e No flip-flops.
e When camping, teachers will determine appropriate footwear.
e Keens do not count as close-toed shoes.
e Shoes must be worn in hostels, kitchens, campsites and all common areas.
e  When swimming in areas where hazards may be present, sandals are required.
e Thereis no “barefoot” time.
e Regulations are subject to change based on teacher discretion.

Possibles Bag

Student should carry a Possibles Bag to be prepared for the day’s possible events. The Possibles Bag
may include a combination of raingear, sunscreen, water, food, camp chair, books, school supplies,
assignments, or anything else possibly necessary for the day.

Awards Ceremony

Once a week, teachers will lead an Awards Ceremony to review the previous week, preview the
upcoming week and award the Academic Award. Students will continually pass on number of
awards developed during your semester such as: Good Friend Award; Athletic Award; Happy
Traveler Award; African/Andean Queen, Hispanohablante (Spanish Speaker) Award, and the
Goofball Award.

Teacher Work Day

Approximately every two weeks, teachers will schedule an extended faculty meeting. For students,
this will be a structured day (or half day) of rest and study. These days are designed for homework,
writing letters home, laundry, email, etc. There may be some structured study time or optional
activities planned. The scheduling of these days is at the teachers’ discretion.

Reflection Time

Students need time to process and reflect on the events of the semester. Approximately every
week, teachers will schedule a structured reflection time to allow students individual quiet space.
Teachers will decide how each reflection time is structured.

Circle

Circle is an opportunity for the group to come together on a regular basis. It is a time for students
and teachers to communicate openly on the same level. Matters discussed often include issues
within the group and happenings during the semester. It can be a time to relax and enjoy each
other’s company or be a time to openly address challenging issues.
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Circle is not an appropriate space to address individual personal issues that are therapeutic in
nature, addictions, or a place for one-on-one peer mediation. It is also not the place to give and
receive feedback from individuals or from the group. It is a place for the group to support each other
for positive actions, to confront unhealthy behavior patterns, and to encourage the potential of the
group in a positive manner.

e Everyone regularly meets as a group

e One person talks at a time and everyone listens with respect

e Sometimes there are topics, other times not

e Time when everyone listens and can speak honestly and openly

Outdoor & Leadership Skill Development

Chieflet

During the semester, students will have the opportunity to individually create and facilitate the
schedule and the group for one or two days. Each student works with her mentor for this activity,
practices self-evaluation and implements constructive feedback to develop her leadership skills.

Outdoor Skills
The development of outdoor skills plays an integral role in building student confidence during the
semester. Students enroll in a Traveling School semester able to comply with our Essential Eligibility
Criteria. These skills are necessary components to successful group living. They also lead to
enhanced leadership skills that transfer beyond a semester. Part of the focus of the general program
and the academic curriculum includes a component of outdoor and leadership skills development
which builds on these essential criteria. Students will also study leadership types and discuss
decision-making strategies and hazard evaluation. Additionally, over the course of the semester
students will learn some basics of the following skills. Skill introduction and mastery is semester
dependent.

e Basic hiking and backpacking skills

e Leave No Trace camping practices

e Basic rock climbing or mountaineering skills

Group Equipment & Tasks
At the beginning of the semester, teachers will create student crews to manage group needs. Each
crew will rotate through various jobs and be responsible for their task each day.

TTS travels with group duffle bags to transport our library, teaching resources, medical kits,
emergency equipment, and food. Student pairs will be assigned a group gear bag and is responsible
for getting their bag from Point A to Point B. Teachers are not assigned to group gear bags because
they keep an eye on the big picture — well-being, money, transportation, and helping individuals.
Bags should not be dragged on the ground.

TTS provides or rents tents, stoves, and major equipment items. Gear can make the difference
between a good trip and a great trip and everyone is expected to maintain and care for group gear.
Students should report any damaged gear immediately. Students may be responsible to cover the
cost of repair.
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ACADEMIC INFORMATION

Course Objectives

Each 15-week TTS course maintains U.S. education standards for classroom hours and rigorous
school day requirements. Because of the nature of this program, class schedules need to be flexible.
For the first two weeks, teachers strive to have consistent Full Class Days. After the initial
orientation, students will find class schedules will vary each week. All teachers will provide students
with a syllabus at the beginning of each course to explain grading criteria, educational expectations,
and assessment. Most TTS course work involves in-depth reading, writing, research, and student
presentations. Our courses encourage team teaching, student discussion and debate, comparative
studies, and critical thinking. A seminar style is used in many courses. Others may integrate several
academic subjects to provide a more in-depth study. In all cases, the goal is to prepare our students
for continued education.

The Traveling School creates semester-specific curriculum, which focuses on the region of travel.
Textbooks and regular class days provide the scaffolding for each course while experiential classes
and activities encourage students to critically engage with their surroundings and make connections
between subjects. These experiential opportunities are academic in nature --sometimes touring a
museum, taking an in-depth language seminar from a native language speaker, or exploring a local
fishery with an expert in zoological and aquatic sciences.

Drop/Add Period
All students are expected to take and participate in six classes per semester. Teachers will work with
each student to best meet individual academic needs and ensure an appropriately rigorous course
load. If a student falls behind significantly and needs additional time to successfully complete course
work, the Program Coordinator (PC) may recommend that the student drop a course for an
additional “study hall.”
e Anydropped classes must occur within the first two weeks of the semester
e Drop/Adds require approval from the Home Office, TTS Teacher, home high school
counselor, and parents
e Any courses dropped after the Drop/Add period may result in a Withdrawal on the final
transcript
e After the drop/ add period, students who consistently miss deadlines or whose grades fall
below a 70% will be required, at the discretion of their teacher, PC or Home Office, to miss
structured free time until they have completed missing work or worked with their teacher to
raise their grade.

If a student struggles academically, it is the student’s responsibility to bring this to their mentor’s
attention and/or the teacher of the class. Teachers can work with the student to develop a plan,
including study sessions, time management techniques and extra academic support.

Grading

TTS teachers hold students to high standards and expect students to participate and engage in
classes; they are available to meet regularly with students to discuss academic issues and solutions.
Each teacher has set criteria for each course, which is provided in the course syllabus and outlined at
the beginning of the semester. At midterm, students, parents and sending school counselors receive
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a midterm report outlining student grade status, with comments and recommendations from
teachers.

At the end of the semester, teachers record a final academic grade based on the semester average
and the course criteria. Final transcripts with written comments are issued to parents and sending

schools at the end of each semester.

TTS uses a traditional grading scale:

100-98 A+ 89-87 B+ 79-77 C+ 69-67 D+
97-93 A 86-83 B 76-73 C 66-63 D
92-90 A- 82-80 B- 72-70 C- 62-60 D-

Using the traditional grading scale, a 59 or lower will receive a failing grade. If a student is approved
for a pass/no pass grade by a counselor from their home high school, a pass grade is designated as a
70% or higher.

Independent Study Courses

TTS recommends students avoid Independent Study classes whenever possible. Our curriculum is
designed with our objectives and goals in mind — students are inspired by what they are learning,
and course materials are relevant to the places where we travel. Independent Study requests are
not guaranteed and are subject to Traveling School approval.

Accessing the Internet for School

While students have limited access to the Internet during the semester, students may be directed to
use the internet (paid for by TTS) for academic subjects when necessary and available. Students are
not allowed to use school Internet time for personal communication.

Final Presentation

All students are required to present an aspect of their semester such as their work, writing, research
findings, artistic or musical accomplishments, and cultural studies to the public within approximately
one week of returning home. This presentation must be made at their home high school, middle
school or another pre-approved public forum.

Students will work on final presentations in Global Studies class. They will develop a complete
outline and practice the presentation several times before returning home. Students will have time
allotted during the semester to email teachers to set up this presentation. This final activity is an
important part of each student’s transition home and is designed to provide a formal opportunity to
share her overseas experience.

To verify this requirement is met, the student or presentation facilitator needs to send a follow-up
email with the scanned form to the Global Studies head teacher and to the Bozeman office at
info@travelingschool.com. The facilitator may not be a family member. The presentation form is
due approximately one week after semester ends. The Global Studies Presentation From with
specific due dates will be in student Global Studies textbooks.

If a student chooses a later date for her presentation, she must proactively communicate her plans
with the Bozeman office and her Global Studies teacher. TTS mails final transcripts approximately
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three weeks after semester ends, with a final grade for Global Studies as an “Incomplete” grade
until the presentation is complete and form is submitted. Upon submission of the required form, the
student’s grade will be changed, and the transcript will be re-submitted. If a student doesn’t
complete her presentation within three weeks of returning home, she will receive an F on the final
presentation, and her final Global Studies grade will be affected.

Semester Representative
Each class elects a student representative. During the semester, the student representative helps
coordinate Change-maker projects, ensuring individual plans are complete and communicated to
the Home Office.
The representative’s job after the semester is to:
e Oversee Change-maker Project(s), share the project(s) with the Home Office and encourage
fellow students to finish their projects and report back to the Home Office after completion
e Be the Home Office main contact for their class
e Assist other Semester Representatives and/or Alumnae Council in spreading information
about alumnae reunions, alumnae giving, events and more to their semester group
e Participate in a phone call with a TTS Board member after the semester, if requested

College Counseling

TTS is committed to student success with their dreams, and this sometimes includes helping
students with the college application process prior to, during or after their TTS semester. TTS works
in conjunction with counselors in students’ home high schools and parents to ensure students can
stick to college application deadlines.

e Students applying to college during a TTS semester are expected to start applications and
essays prior to the semester. Furthermore, students are strongly encouraged to finish the
process prior to the semester.

e TTS teachers will be available to help with the final stages, including editing essays, during
the application process. Students must lead this process, managing personal free time to
complete necessary application pieces and requesting teacher support (including
technology) as needed.

e Students often ask teachers to write recommendations for colleges. Students must allow
teachers 3-4 weeks to write recommendations.

Al TTS students receive two hours of college advising from Jim Hammer, a qualified private
educational advisor. Jim is employed with TTS as an educational consultant and is our former Vice
Principal and Admissions Director. He provides counseling and strategies for college planning and
selection as well as help with the admissions process. Contact The Traveling School to connect with
Jim Hammer. He can help with the following:

e Selecting appropriate colleges

e Completing college applications

e Reviewing college essays

e Planning testing schedules (SAT I, SAT I, ACT)

e Advice for best college matches based on a student’s interest

After the complimentary two hours of counseling, if a student is interested in pursuing in-depth

college advising prior to, during or after a TTS semester, Jim will continue to work with her family as
an independent Private Educational Consultant at his regular rate of pay for services including:
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e Step-by-step planning

e Career counseling

e Major selection

e Advice on best courses to take based on college/career aspirations
e Scholarship information

e Help to narrow down college choices and make a final decision

e College Course registration

COMMUNICATION AND PERSONAL SUPPORT

During the first 10 days to two weeks, students do not have access to communicate with friends and
family. The first two weeks are a time of bonding with the group, and it is important that students
share this time with their Traveling School group. After the first two weeks, students may connect
with family and friends during free time.

Due to ever changing phone and computer access, TTS recommends students and families prepare
for the potential to only communicate every 14-17 days by phone. Some semesters students find
more access to internet cafes or pay phones, while other semesters access is limited and/or
students choose not to spend free time searching for these options. To help facilitate
communication through various time zones, the Home Office will send phone call sign-ups to
parents approximately every two weeks. These calls are typically conducted through Skype,
WhatsApp Audio or FaceTime Audio to a regional phone number. Calls are scheduled for thirty-
minute timeslots. Families are allotted one time slot and must contact the Home Office for any
alternate requests. Separated/divorced parents may have separate call times. There may be
occasions when students are out of communication for more than two weeks. The Traveling School
staff will do their best to set up calls as soon as the opportunity arises.

Personal Email and Social Media

Though sometimes unreliable, students need to set up an email account before the semester
commences. Internet capabilities vary overseas, and we have found that some forms of social
media, including Facebook and Instagram, are not consistently available at Internet Cafes. Prior to
the semester, take time to discuss this with friends, family, and significant others about how often
you hope to hear from them, and that although they may find their activities seemingly
“insignificant” next to your descriptions of unique experiences, emails are important for you and
your well-being while overseas. When accessible, Facebook and Gmail also have chat or video
features that make instantly connecting with friends and families easy.

Prior to the semester, check your account settings to ensure:
e Location setting is turned off (Facebook)
e Security features allow you to log in from different countries (Gmail continues to increase
security features which can cause issues when logging in from different locations)
e Important contact names are saved
e Recovery phone number or email is associated with a parent in case issues arise
e If desired, passwords are shared with parent/guardian in order to trouble shoot
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Cell phones, Wireless Devices, Electronic Devices

Personal student cell phones and Wi-Fi devices are not allowed on a Traveling School semester. TTS
believes in this policy because we value our students immersing in the experience, reflecting, and
sharing it appropriately. With wireless, some students can spend hours chatting online to their
friends, and they authentically struggle with how to balance being away and being in the moment,
with the demands of their friends and family to share their experience.

TTS will mail each student a new music device to take on the semester. Students should take time to
load a variety of music on the device. Students may choose to bring a Kindle that does not have wi-fi
(Nook, Original Kindle, Kindle Paperwhite). No other devices are allowed. If a student is found with
a device with wireless access, it will be immediately sent home at the student’s expense. This is to
help with the difficulties of managing technology and to consider safety issues for our group. While
these wireless devices are commonplace in the United States, our group gets a lot of attention
because of the amount of comparative “perceived wealth” we have, especially with technology. The
most common issue we have had with crime at TTS has been petty theft. Having a small music
device maximizes safety of our group and doesn’t provide as much temptation to others to steal
from us. Music devices are not allowed on academic activities or other activities unless a faculty
member deems is appropriate otherwise.

Skype and WhatsApp

We suggest students and families set up two separate Skype accounts and practice using Skype
before students travel overseas. Skype is an application or “app” that allows the user to make calls
for free or a reduced rate compared to traditional calling options. At times, students will be able to
call Skype to Skype for free or Skype to phone for a nominal charge per minute. Skype also offers
video chat options where internet and web cam are available. Parents can use their Skype account
to call students on TTS cell phones at designated times. TTS can help you set up and learn to use
Skype.

WhatsApp is an “app” that allows users to call internationally for free. Each party must have the app
for this method to work. Teachers work to have this option on all program phones, but it cannot be
guaranteed due to unpredictable internet connections at the time of each call. This is a great option
but should not be the only intended method for parents to use at scheduled times.

Mentors and Mentees

Teachers and students work together as mentors and mentees during the semester. Mentors meet
with their mentees on a weekly basis to set and meet mentees’ academic, athletic, and personal
goals. These meetings enable students to have individualized time with an adult, to work personally
to achieve goals, and to problem solve challenges during the semester. It enables teachers to check-
in about how the group is feeling, to see whether students are achieving their goals, and to form
strong and nurturing bonds with individual students.

e Mentor partnerships are announced the first week.

e Mentors meet with each mentee for about a half-hour at least once a week; regularly
checking in regarding physical, mental and emotional well-being. Meetings give students
time and space to discuss any concerns or problems or share their thoughts about the
semester.

e By the third week, students work with their mentors to help create specific goals regarding
what they would like to accomplish during the semester. At midterm, mentees review their
progress with mentors.
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e Mentors write individual mentor comments to parents every 4-5 weeks to provide an
overview of how each student is faring academically, socially, physically and emotionally.
e Mentor partnerships switch mid-semester.

Healthy Mentor Relationship

TTS uses travel and a supportive community to initiate positive change in the lives of teenagers. The
core values of our community focus on mutual respect, individual self-care, and academic inquiry.
Teachers work together to collaborate to discuss students’ progress, necessary consequences (when
appropriate), to create learning experiences, and to help members of the community to feel they
are being treated respectfully and regarded as an individual.

Each mentor acts as the primary person responsible for communicating weekly to the rest of the
teacher team regarding success and challenges of each mentee. TTS mentors are equipped to
support mentees grappling with many issues that may arise during a semester overseas. However,
TTS is not a therapeutic program. TTS teachers are not trained to support students with issues which
may require additional support and or therapy. If mentees are challenged by anger management
issues; complex family dynamics; emotional injury; addictions; eating issues and disorders;
depression and/ or suicide; alcohol and/ or drug use and abuse; physical violation or injury, and any
other issue that may arise, the TTS mentor cannot adequately manage these concerns. When a
mentor is concerned with the nature of a mentee’s challenges, she will discuss her concerns with
the other teachers and the Academic Dean. At this point, the Academic Dean will discuss the issue
with the parents to decide the appropriate course of action.

This community offers respect and support to a large degree, but we also recognize this unique
environment exists for only one semester. Therefore, we will encourage and work with the student,
family, and friends back home to help create a larger, supportive community when the semester
ends.

Confidentiality with Teachers

The nature of The Traveling School environment creates strong academic and personal
relationships. Students can trust that they have a supportive and thoughtful ear in discussions with
TTS mentors and teachers. They are great at listening to personal worries or troubles. Students
should understand that, with all support and respect possible, a faculty or staff member might be
unable to keep a “secret” for a student. Mentors are teachers and great listeners, but they aren’t
counselors. They strive to act in each student’s best interest while not exceeding their level of
expertise. Some examples are presented below:

If a student doesn’t really like one of the other teachers, their mentor (or another teacher) will listen
and help the student sort through her issues. However, at the end of the day, the teacher is
responsible for making TTS a great program and that involves mediating conflicts and addressing
challenges. She will help the student organize her thoughts in a productive manner and encourage
her to talk directly with the other teacher. If needed, the mentor will address the issue for the
student. A healthy community involves open communication and trust — and it will be in the best
interest for everyone that the conflict is resolved.

If a student has a serious problem with a teacher, it is important to discuss this situation with her
mentor and the Program Coordinator. This helps to document specific events that may be offensive
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or unpleasant. It is important to communicate complaints to deal with them in a healthy and
manageable manner.

If a student talks with a teacher about her struggle with eating and wants someone to understand
her difficulties, again, the teacher is a great sounding board, but she’ll be out-of-her-area of
expertise. To best help the student, the teacher will seek to develop a community of people (Home
Office, parents, teacher team) to determine whether The Traveling School can support the student.
Together, she’ll help the student find her voice to talk with her parents about her issues, so they can
help to set up a plan for when the student returns home.

If a student is in a mentor/ mentee meeting and unburdens her heart to in her mentor — know that
the mentor is just that — a friend, a mentor, and a teacher — not a counselor. If a student shares an
issue with her mentor that her parents do not know about, but which could be unhealthy or
harmful, the student should expect that mentors will help her to talk with her parents and other
qualified people back home, in addition to supporting her within the mentor/mentee relationship.

If a student confides information that is a potential harm to herself or others, the teacher will need
to involve outside resources and people for support. Teachers may need to consult with the Home
Office to determine whether actions/behaviors need additional support (a contract) or if it out of
our scope of practice. The Traveling School has the students’ best interest in mind and aims to
continue to support each student through her transition back home.

Confidentiality with Students

A student may choose to speak in confidence to another student during the program. Students need
to respect this friendship and not share confidence inappropriately. A group situation often contains
an artificial atmosphere of “everyone knows everything about each other anyway.” Respect each
other’s confidentiality.

Additionally, all financial aid information is confidential. TTS offers all students an equal and
consistent experience regardless of their financial situation. As students, please be respectful and do
not discuss or inquire about financial aid, tuition amounts, personal spending money, or family
financial backgrounds.
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EMBASSY AND EMERGENCY CONTACT INFORMATION
Southern Africa

US Embassy — Harare, Zimbabwe

2 Lorraine Drive, Bluffhill, Harare, Zimbabwe
Tel: +263-867-701-1000

Fax: +263-4-796488

US Embassy — Lusaka, Zambia

Eastern end of Kabulonga Road, Ibex Hill, Lusaka
In Zambia: 0211-357-000

Emergency (all hours): + 260-211-357-000
Email: acslusaka@state.gov

Zambia Emergency: 999

US Embassy - Gaborone, Botswana

Embassy Drive, Government Enclave, Gaborone
Business Hours: 267-395-3982

U.S. Citizen Services: (+267) 373-2322

After Hours: +267-373-2222

Emergency: +267-373-2222

International Phone: +267-395-3982

Email: ConsularGaborone@State.Gov
Botswana Local Emergency: 997, 911

US Embassy - Windhoek, Namibia

14 Lossen St., Windhoek, Namibia

Local Phone: 061-295-8500

International Phone: +264-61-295-8500
Emergencies: +264 61 2958522

Outside of Office Hours: +264 (0) 85-686-0853
Email: consularwindho@state.gov

Namibia Ambulance: 2032276

Namibia Fire: 2032270

Namibia Police: 1011

US Embassy — Pretoria, South Africa

877 Pretorius St., Arcadia, Pretoria

Phone: +27-12-431-4000

Emergencies: 011 290 3000

Outside of Office Hours: 079 111 1684

Outside of South Africa: +27 11 290 3000 or +27 79
111 1684

US Consulate — Cape Town, South Africa
2 Reddam Ave, Westlake 7945

Business Hours: +27 021-702-7300

After Hours: 079-111-0391

Email: consularcapetown@state.gov

US Consulate — Johannesburg, South Africa

1 Sandton Drive, Sandhurst (Opposite Sandton City
Mall)

Business Hours: 011-290-3000

After Hours: 079-111-1684

Email: acsjohannesburg@state.gov

South Africa Ambulance: 10177 or 112 from a cell
South Africa Fire: 10177
South Africa Police: 10111

Redpoint Resolutions
operations@redpointresolutions.com
001 —415-481-0600

TTS Contact Information
General: (office) 406-586-3096 info@travelingschool.com
Emergency (after hours) Phone Number: 406-451-5466
Aunge: (cell) 406-570-5028 athomas@travleingschool.com
Jennifer: (cell) 406-581-7479 jroyall@travelingschool.com

Physical Address: 615 E. Mendenhall A, Bozeman, MT 59715
Mailing Address: PO Box 7058, Bozeman, MT 59771
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South America

ECUADOR

US Embassy — Quito

Avigiras E12-170 y Ave. Eloy Alfaro

EC170505 — Quito, Pichincha, Ecuador
(011-593-2) 398-5000

After hours: (02) 398-5000 or (09) 9788-3222
ACSQuito@state.gov

Ecuador Ambulance: 131

Ecuador Police: 101

PERU

US Embassy — Lima

Avenida Encalada, Cuadra 17
Monterrico - Surco, Lima, Peru
Phone: [011] +51 1 618-2000

PERU US Consulate Agent — Cusco

Avenida El Sol 449 Office #201

Cusco, Peru

Phone: [011] 451 84 231-474

Emergency Mobile: [011] +51 984-621-369
CuscoACS@state.gov

Peru Emergency: 011, 5114

Bolivia

US Embassy — La Paz

Avenida Arce #2780, Casilla 425

La Paz, Bolivia

Business hours: [011] (591-2) 216-8000
After business hours: [011] (591-2) 216-8500
ConsularLaPazACS@state.gov

Bolivia Emergency: 911

Redpoint Resolutions
operations@redpointresolutions.com
001 —415-481-0600

TTS Contact Information
General: (office) 406-586-3096 info@travelingschool.com
Emergency (after hours) Phone Number: 406-451-5466
Aunge: (cell) 406-570-5028 athomas@travleingschool.com
Jennifer: (cell) 406-581-7479 jroyall@travelingschool.com

Physical Address: 615 E. Mendenhall A, Bozeman, MT 59715
Mailing Address: PO Box 7058, Bozeman, MT 59771
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